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DEFINITIONS, ACRONYMS, AND ABBREVIATIONS  
 

▪ CDBG—Community Development Block Grant  

 

▪ CDBG-DR—Community Development Block Grant - Disaster Recovery  

 

▪ CDBG-MIT—Community Development Block Grant - Mitigation  

 

▪ CNMI—Commonwealth of the Northern Marianas Islands Government  

 

▪ DPW—CNMI’s Department of Public Works 

 

▪ HPO—CNMI’s Historic Preservation Office 

 

▪ HSEM—CNMI Homeland Security and Emergency Management 

 

▪ FEMA—Federal Emergency Management Agency  

 

▪ FRN—Federal Register Notice. The Federal Register Notice for CDBG-MIT funds was 

published August 30, 2019 (84 FR 45838)  

 

▪ HMGP—Hazard Mitigation Grant Program  

 

▪ HUD—U.S. Department of Housing & Urban Development  

 

▪ HUD MID—Most Impacted and Distressed areas as determined by HUD in the CDBG-MIT 

Federal Register Notice (84 FR 45838)  

 

▪ LMI—Low- to Moderate-Income. An income of less than 80% of the local area median 

income (AMI)  

 

▪ MIDs—Most Impacted and Distressed areas  

 

▪ NMHC—Northern Marianas Housing Corporation  

 

▪ OPD—CNMI’s Office of Planning and Development 

 

▪ SSMP—2018 CNMI Standard State Mitigation Plan 

 

▪ Subrecipient—A unit of general local government or other eligible applicant that has applied 

for and been awarded a grant by the NMHC  

 

▪ UGLG—Units of General Local Government. Cities, counties, towns, villages and other 

general purpose political subdivisions of a state 
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INTRODUCTION 
 

The Commonwealth of the Northern Mariana Islands (CNMI) is a recipient of $16,225,000 in 

Community Development Block Grant Mitigation (CDBG-MIT) funds. The funding will be used 

to address mitigation; defined as activities that increase resilience to disasters and reduce or 

eliminate the long-term risk of loss of life, injury, damage and loss of property, and suffering and 

hardship, by lessening the impact of future disasters. 

 

The Federal Register Notices1 allocating the CDBG-MIT funds require that the CNMI prepare an 

Implementation Plan for the use of CDBG-MIT funds and conduct a Capacity Assessment of the 

CNMI’s ability to implement and manage the proposed activities, provide management and 

financial oversight of the expenditure of the funds, and meeting the U.S. Department of Housing 

and Urban Development’s (HUD) reporting and compliance requirements. The CNMI, through 

the Northern Marianas Housing Corporation (NMHC), provides this implementation Plan in 

accordance with the CDBG-MIT Federal Register Notice 84 FR 45838 issued on August 30, 2019. 
 

Section 1: Implementation and Capacity 
 

The NMHC has been receiving annual allocations of CDBG funding from the U.S. Department of 

Housing and Urban Development. Typically, the CNMI utilizes its CDBG program funds to 

support public facilities, including public health and safety, infrastructure, and public services. 

Moreover, the agency also receives funding from and administers a HUD ESG grant. 

 

Most recently, with the allocation of nearly $244 million in CDBG-DR funds and an additional 

$10.3 million in supplemental appropriations needed to address the CNMI’s unmet needs, 

NMHC’s capacity-building was necessary. Aptly, a CDBG-DR Division within NMHC was 

created and consisting of the following sections: 1. Internal Audit; 2. Housing Programs; 3. 

Projects; 4. Compliance; 5. Administrative; 6. Finance; and 7. Procurement.  

 

1.1 Current Capacity to Carry Out Mitigation Objectives  

 

Given the successful management of previous CDBG and current CDBG-DR programs 

and projects, NMHC’s CDBG-DR team is confident that the organizational and staffing 

structure will provide most of the necessary support for successful implementation and 

compliant oversight of the CDBG-MIT grant. As per the NMHC CDBG-MIT 

organizational chart (Attachment A), there are currently six (6) full-time positions across 

management and the five units (Procurement, Finance and Accounting, Compliance, and 

Projects). Staff roles include Senior Management (Corporate Director, Deputy Corporate 

Director, and Chief Financial Officer), the CDBG-DR Program Manager, CDBG-DR 

Administrative Manager, CDBG-DR Project and Compliance Managers, Senior 

Accountants, CDBG-DR Project Inspectors, and Compliance Specialists. Additional 

support services would be provided to complete Environmental Reviews, Financial 

Management, and CDBG-MIT Program Operations. NMHC plans to outsource 

professional and technical services as needed. 

 
1 86 FR 561 and 84 FR 45838 
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1.2 Identified Capacity Gaps  

 
To ensure that NMHC continues to manage the programs as a responsible steward, several 

positions in various disciplines will be added to NMHC CDBG-MIT Division to support 

the management of the CDBG-MIT grant. The CDBG team utilized HUD’s staffing 

worksheet and identified the following gaps with Staff Capacity to fully manage its CDBG, 

CDBG-DR, and CDBG-MIT subrecipients and activities.  

 

NMHC is inclined to spend a large portion of the money within the first four (4) years. 

Possible risks to that inclination include: 1. CDBG-MIT Division will be dependent on the 

number of “quality” projects submitted after the release of each RFP, 2. The efficacy of 

each project to be successful, subrecipients’ capacity and ability to stay on schedule, and 

3. The number and type of NMHC CDBG-DR staff dedicated to CDBG-MIT at any point 

in time. A higher number of good projects submitted within the first year will be pivotal in 

getting NMHC’s CDBG-MIT funding disbursed to the subrecipients and spending on 

schedule.  

 

It is currently anticipated that the Corporate Director, Deputy Corporate Director, Chief 

Financial Officer, CDBG-DR Senior Accountant, CDBG-DR Program Manager, and 

CDBG-DR Administrative Manager, will address program management gaps. More detail 

on how existing CDBG-DR staff will transition to support CDBG-MIT activities is written 

in the next section. As the program passes certain milestones, NMHC will reevaluate 

staffing needs annually, or as frequently as needed, to determine when to transition certain 

positions, if additional hires are necessary, or whether to augment staff with a consultant 

or contract positions. 

 

Presently, NMHC has three (3) vacant CDBG-DR positions: 1. Finance Manager; 2. 

Compliance Manager; and 3. Internal Audit that are key to the proper implementation and 

administration of CDBG-DR and CDBG-MIT programs. Nonetheless, the agency 

continues to publish job vacancy announcements (JVA) covering these three (3) positions 

and shall continue to do so until the positions are filled. In the interim, NMHC’s Chief 

Financial Officer and CDBG-DR Senior Accountant are assigned to handle CDBG-DR and 

CDBG-MIT finances and an Acting Compliance Manager has been appointed to oversee 

compliance. NMHC re-announced the Internal Auditor position and the JVA closed on 

February 16, 2022.  
 

Area of Need Current Staff Support Identified Gap 

(FTEs) 

Capacity Description 

Grants Management • Corporate 

Director 

• Deputy Corporate 

Director 

• Chief Financial 

Officer 

• CDBG-DR 

Program Manager 

 

No Gap 

identified 
• Manage program progress, 

risks, communication, 

complaints 

• Manage strategic 

partnerships (government 

agencies) 

• Recommend projects for 

approval 
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Financial Management and 

Planning 
• Chief Financial 

Officer 

• Senior 

Accountants 

The CDBG-

MIT Finance 

section will be 

managed by 

NMHC’s Chief 

Financial 

Officer (CFO), 

who was 

previously the 

CDBG-DR 

Finance 

Manager. Since 

NMHC’s CFO 

possesses vast 

knowledge on 

CDBG-DR and 

manages 

DRGR, NMHC 

decided that the 

CFO will 

continue to 

oversee 

CDBG-DR and 

CDBG-MIT 

Finance, with 

the assistance 

of the CDBG-

DR Senior 

Accountant, 

until local 

capacity is built 

within the 

CDBG-DR 

Finance 

Section and the 

CDBG-DR 

Finance 

Manager 

position is 

filled. NMHC 

will announce 

the CDBG-DR 

Finance 

Manager 

position after 

the CDBG-

MIT grant 

agreement is 

approved. The 

CDBG-DR 

Finance 

• Review and process 

payments/invoices 

• Manage DRGR and QPR 

reporting 

• Track Project and program 

budgets 

• Financial reporting 
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Manager will 

be assigned to 

oversee 

CDBG-MIT 

Finance. In the 

interim, the 

CFO will 

manage both 

CDBG-DR and 

CDBG-MIT 

Finance 

sections. 

Procurement and Contract 

Management 
• NMHC Office 

Manager/Procure

ment Officer 

• CDBG-DR 

Administrative 

Manager 

• CDBG-DR 

Procurement 

Officer 

No Gap 

identified 
• Maintain procurement and 

contract registry 

 

Data Systems and Reporting • NMHC Office 

Manager/Procure

ment Officer 

• CDBG-DR 

Administrative 

Manager 

• CDBG-DR 

Procurement 

Officer 

No Gap 

identified 
• Outsource services for GIS 

mapping analysis and data 

research 

Training • CDBG-DR 

Administrative 

Manager 

• CDBG-DR 

Program Manager 

 

No Gap 

identified 
• Develop policy and 

procedures manual  

• Identify ongoing training 

needs, develop training 

plan for MIT staff, and 

implement/outsource 

training services 

 

Compliance and Monitoring • Internal Auditor 

• CDBG-DR 

Compliance 

Manager 

The Internal 

Auditor 

position is 

currently 

vacant and has 

been re-

announced 

through JVA 

No. 2022-022. 

The JVA spans 

from January 

17, 2022 – 

• Conduct internal and 

external monitoring 

• NMHC will assign CDBG-

DR Compliance 

Supervisor who will 

allocate time across 

CDBG-MIT and CDBG-

DR. If needed at a later 

time, another staff with 

supervisory role will be 

assigned. 
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February 16, 

2022. NMHC 

hopes to have 

this position 

filled and shall 

continue to 

announce the 

position until 

filled. 

Human Resources • NMHC Office 

Manager/Procure

ment Officer 

• CDBG-DR 

Administrative 

Manager 

 

No Gap 

identified 
• Separate Department to 

support this need 

Communications and 

Outreach 
• CDBG-DR 

Program Manager 

• CDBG-DR 

Administrative 

Manager 

• CDBG-DR 

Administrative 

Manager 

No Gap 

identified 
• Manage website 

• Assist in management of 

DRGR QPR reporting 

Program Operations: 

Infrastructure 
• CDBG-DR 

Project Manager 

• CDBG-DR 

Compliance 

Manager 

No Gap 

identified 
• Oversee operations of 

CDBG-MIT Infrastructure 

Mitigation Program 

• Manage projects for 

approval to closeout 

 

 

 

1.3 Timeline Chart 

 

 

 

 

 

 

 

 

 

 

APR  

2022 
MAY  

2022 
SEPT 

 2022 

SEPT 

2026 

• Submit 

Implementation 

Plan to HUD 

• Begin 

implementation 

of the system of 

record 

• Start 

reimbursing 

early admin 

costs 

• Project 

Application 

Process begins 

• Projected to 

spend more than 

half, if not all, of 

CDBG-MIT 

funding 
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Section 2: Staffing, Professional Services, and Key Sections 
 

To preserve the use of limited CDBG-MIT administrative funding for the full 12-year span, 

NMHC will hire additional staff only when a clear need is identified. As may be needed, the agency 

will outsource professional services to build local capacity and provide guidance, expert advice, 

and support in the implementation of the CDBG-MIT program. 

 

NMHC has made the following assessment of staff’s capacity to fulfill the following roles as they 

relate to the management and oversight of the CDBG-MIT program. 

 

 2.1 Key Staff Staffing Roles and Descriptions 

 

(a)  Case Management. NMHC will provide direct program implementation 

services for the CDBG-MIT program. The Project Manager, Project 

Supervisors, and their respective project staff will be responsible for 

systematic case management services for all program applicants. 

 

(b)  Project Management. For the CDBG-MIT Program, NMHC will utilize the 

CDBG-DR Project Manager to provide oversight and technical assistance 

for the allocated funds. The CDBG-DR Project Manager will provide 

ongoing technical assistance to Implementing Partners (subrecipients), 

monitor project activities for compliance, and tracking performance 

measures. Similar to the CDBG-DR program, NMHC will also offer 

additional technical assistance and project management skills that can assist 

Implementing Partners develop complete their project applications under 

the CDBG-MIT Program. 

 

(c)  Procurement and Contract Management. Similar to its CDBG-DR Program, 

NMHC will utilize its own procurement and contracting processes.  

 

(d) Section 3 and FHEO Compliance. The CDBG-DR Project Manager, 

CDBG-DR Compliance Manager, and/or the CDBG-DR Procurement 

Officer can provide guidance to eligible applications regarding Section 3 

requirements and how to comply with Fair Housing. NMHC has established 

a Section 3 plan for CDBG and CDBG-DR and can utilize that plan to 

advise on procedures related to CDBG-MIT. NMHC has delegated the 

CDBG-DR Project Manager to serve as the FHEO person assigned to 

CDBG-MIT programs.  

 

(e)  Environmental Compliance. The CDBG-DR Infrastructure and Compliance 

Units  can assist with ensuring program compliance with Environmental 

Reviews and Clearance. 

 

(f) Financial Management. To guarantee the proper disbursement of funds, 

NMHC will rely on the support of its CDBG-DR Finance Unit. Other key 

staff (Deputy Corporate Director and Compliance Manager) bring 
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experience with HUD’s grant management systems of IDIS and DRGR that 

enables NMHC to effectively manage and report on the progress of CDBG-

MIT funds. 

 

(g) Monitoring and Quality Assurance. NMHC’s dedicated CDBG-DR 

Compliance Unit, led by the CDBG-DR Compliance Manager, will perform 

routine reviews of program participants, subrecipients, and/or contractors, 

as applicable, to ensure the projects funded are implemented by NMHC are 

in complete compliance with all CDBG-MIT program requirements. The 

CDBG-DR Compliance Unit already has experience in monitoring CDBG-

DR programs that provide experience with the necessary policies, systems, 

and procedures that consider HUD program rules and regulations, civil 

rights, environmental and labor standards, Fair Housing, Section 3, citizen 

participation, reporting, and recordkeeping requirements. Key staff 

(Compliance Manager and Compliance Supervisor) will assist in the 

oversight of the CDBG-MIT program.  

 

(h) Independent Audit Staff. NMHC has vacant position for an external auditor 

for CDBG-DR who reports directly to the CNMI governor and is separate 

from the functions of CDBG-DR and CDBG-MIT. The Internal Auditor’s 

role is to ensure effective grant management and ensure accuracy of 

information, while helping to avoid findings and concerns from the Office 

of the Inspector General (OIG) and findings and concerns from the HUD 

monitoring visits. By monitoring, analyzing, and assessing the risks and 

controls of the organization, the Internal Auditor can provide ongoing 

assurance that the grantee is maintaining internal controls in order to comply 

with laws, regulations, and provisions of contract agreements.  

 

 2.2 NMHC Positions and Job Descriptions 

 

(a)  Corporate Director. The Corporate Director oversees the administration 

and management of disaster recovery programs under the Community 

Development Block Grant – Disaster Recovery (CDBG-DR) and 

Community Development Block Grant Mitigation (CDBG-MIT) Divisions.  

 

(b)  Deputy Corporate Director. The Deputy Corporate Director, who leads the 

Planning Division and assists the Corporate Director oversee the CDBG-

DR and CDBG-MIT programs of both Divisions. She is currently NMHC-

DR point of contact, liaising with the Office of the Governor, and all 

interagency partners in the executive branch and various autonomous 

agencies. 

 

(c) CDBG-DR Program Manager. Oversees and directs the work of 

professional technical staff related to operations, implementation, and 

program development related to all three (3) CDBG-DR programs (housing, 

infrastructure, and economic development) and the CDBG-MIT program.  
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(d) CDBG-DR Finance Manager (Vacant) – The CDBG-DR Finance section is 

currently being managed by NMHC’s Chief Financial Officer. This critical 

position is directly responsible for and oversees and directs the work of 

professional staff related to overall financial management and fiscal 

compliance of disaster recovery programs for CDBG-DR and CDBG-MIT, 

including review, process, reconciliation and analysis of financial and 

compliance data, reporting, and operations within the protocols of internal 

controls and the elimination and prevention of fraud, waste, and abuse. this 

individual will provide input and develop the CDBG-MIT finance/fiscal 

policies under the leadership of the Corporate Director and Deputy 

Corporate Director. 

 

(e) CDBG-DR Project Manager. This position is essential in providing internal 

institutional knowledge and technical capacity to lead in the review and 

implementation of the anticipated wide range of construction projects under 

the three (3) CDBG-DR program areas and CDBG-MIT program. This 

individual oversees and directs the work of staff and consultants related to 

projects management and operations implementation of disaster recovery 

and mitigation programs focused on housing, infrastructure, economic 

recovery, infrastructure mitigation. He will also oversee and coordinate 

associated work related to environmental reviews, construction projects 

management, and securing permitting, as necessary. 

 

(f)  CDBG-DR Compliance Manager. This position is considered critical to the 

success of the CDBG-DR and CDBG-MIT program in the area of 

programmatic monitoring and grant compliance. This person oversees and 

directs the work of staff and consultants related to operations 

implementation of approved disaster recovery programs and construction 

projects focused on housing rehabilitation and replacement, infrastructure 

and economic recovery, and mitigation projects. She also coordinates all 

work associated with grant compliance related to monitoring and quality 

assurance. 

 

(g) CDBG-DR Administrative Manager. This position is vital to ensuring that 

all administrative aspects of the CDBG-DR and CDBG-MIT programs are 

handled and administered effectively and seamlessly, which overlaps all 

sections under CDBG-DR and CDBG-MIT Divisions. Among the key areas 

to handle are development and management of data banks for various forms 

and applications developed and kept as a matter of manual records and files 

for inspection and auditing, development of core program standard 

applications and forms to be electronically or digitally available and 

filed/managed for ease of access and audit review, responsible for the 

postings and periodic updates of all CDBG-DR and CDBG-MIT program 

matters in NMHC’s dedicated  CDBG-DR and CDBG-MIT website, 

respectively, with the CDBG-DR IT Network Administrator who will be 
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primarily responsible of, coordinates logistics and planning for public 

outreach and interagency communications, liaise with the main office on 

matters related to HR, Payroll, contracts, coordinating with consultants, and 

handling DR Division inventory, supplies, and property management assets, 

etc. Further, this position will work closely with the Procurement Officer to 

handle all procurement and contracts matters. 

 

(h)  CDBG-DR Procurement Officer. In consultation with the Corporate 

Director, Deputy Corporate Director, CDBG-DR Program Manager, and 

NMHC’s Office Manager/Procurement Officer, this individual oversees all 

CDBG-DR and CDBG-MIT procurement-related matters in a prudent, 

independent, and impartial manner.  

 

(i) Section Supervisors. Under the direction of their respective Managers who 

oversee them, Section Supervisors are responsible for the day-to-day 

activities associated with implementing and performing the requisite 

programmatic and operational responsibilities prescribed by the myriad of 

policies and procedures developed by management, including application 

intake and review, project management and tracking, programmatic and 

projects compliance, financial and fiscal and compliance functions with 

particular focus on data management and reporting for CDBG-DR and 

CDBG-MIT, internal control, and quality assurances. 

 

(j)  CDBG-DR Compliance Specialists. Under the direction of and in 

coordination with their Compliance Manager the compliance specialists 

(monitoring/quality assurance) are responsible for activities associated with 

overseeing programmatic and operations, projects, and grants compliance 

functions with particular focus on monitoring and quality assurance for 

CDBG-DR and CDBG-MIT. 

 

(k) CDBG-DR Accountants, Administrative Specialists, and Procurement 

Specialists (vacant). Under the direction of and in coordination with their 

respective supervisors: CDBG-DR Finance Manager, CDBG-DR 

Administrative Manager,  and CDBG-DR Procurement Officer, the 

accountants (fiscal/compliance) and procurement and administrative 

specialists (procurement/contract management) are responsible for tasks 

and activities associated with overseeing fiscal and compliance functions 

with particular focus on US federal and state compliance and procurement 

for CDBG-DR and CDBG-MIT in coordination with the NMHC CDBG-

DR Procurement Office and NMHC’s Procurement Office under the 

Administration Division. 

 

(l) CDBG-DR Construction Inspectors (Housing, Infrastructure, and 

Economic Recovery). Under the direction of and in coordination with the 

Program Manager and Project Manager, these frontline specialists and 

projects inspectors are primarily responsible for the day-to-day activities 
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associated with all phases of administering the CDBG-DR housing, 

infrastructure, and economic recovery programs and CDBG-MIT program 

in compliance with both US federal and CNMI state requirements and as 

prescribed by approved policies and procedures. 

 

2.3 Professional Services, Cross-Cutting Requirements, and Key Sections 

 

(a)  Environmental Compliance and Section 106 Reviews. The CNMI, through 

NMHC, will seek professional services from subject matter experts in the                            

field of environmental compliance (NEPA and Section 106). NMHC 

intends to enlist the professional services of technical assistance consultants 

to meet this integral programmatic requirement and to supplement current 

internal CDBG-DR staff with technical knowledge handling environmental 

assessments (EAs). NMHC will also explore executing Memorandum of 

Agreement with the CNMI State Historic Preservation Officer (SHEPO) to 

streamline Section 106 reviews and authorize general exceptions, when 

necessary and applicable. One of the duties of the technical assistance 

consultants will be to ensure NMHC and its inter-government recipients 

comply with all environmental laws and regulations. The CNMI, through 

NMHC as the CDBG-MIT Grant Lead Agency, will as the Responsible 

Entity for all environmental reviews, which will be approved and signed by 

the Corporate Director as designated by the CNMI Governor. The request 

for release of funds (RROF) will be recommended by the DR Project 

Manager, authorized by the CDBG-DR Finance Manager, and signed by the 

Corporate Director. The environmental compliance consultants will report 

to the CDBG-DR Project Manager and both parties will perform the 

following: 

 

▪ Serve as lead liaison for all environmental reviews and release of 

funds. 

▪ Assess the environmental impacts of projects and the resulting level 

of environmental review required and Section 106 reviews. 

▪ Complete environmental reviews on behalf of NMHC for mitigation 

programs. 

▪ Coordinate with local jurisdictions to ensure that all environmental 

review records compiled by inter-government recipients for 

mitigation projects are complete. 

▪ Review environmental reviews completed by local jurisdictions for 

mitigation projects. 

▪ Compile, manage, and maintain the environmental review records 

(ERRs) as they relate to CDBG-MIT funds. 

▪ Manage the contracts for the procurement of environmental 

vendors. 

▪ Lead environmental monitoring and management with inter-

government recipients, as applicable. 
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(b)  Section 3, Davis-Bacon and Related Acts (DBRA), and Fair Housing  

and Equal Opportunity (FHEO). The CNMI, through NMHC will seek 

professional services from subject matter experts in the fields of cross-

cutting compliance; specifically, regulations associated with Section 3, 

DBRA, and FHEO. NMHC will use technical assistance consultants for 

these services. The technical assistance consultants will work with NMHC’s 

CDBG-DR Procurement Officer and CDBG-DR Administrative Manager, 

and will report to the CDBG-DR Compliance and Finance Managers, and 

perform the following duties: 

 

▪ Review mitigation program applications and provide an analysis on 

the cross-cutting requirements. 

▪ Provide guidance and technical assistance on Section 3, DBRA, 

FHEO, and Equal Employment Opportunity to inter-government 

recipients and NMHC CDBG-DR staff assigned to the CDBG-MIT 

program. 

▪ Review reports submitted to NMHC prior to cross-cutting reports 

being finalized and sent to HUD. 

▪ Provide support during monitoring visits with inter-government 

recipients and when NMHC is monitored. 

▪ Ensure compliance with cross-cutting requirements throughout 

program implementation. 

▪ Providing on-going technical assistance to inter-government 

recipients. 

▪ Complete required cross-cutting reports (labor wage reports, Section 

3, etc.) as well as any other cross-cutting reports required by the 

CNMI. 

▪ Complete a final review of all cross-cutting requirements of the 

CDBG-MIT program or projects during closeout. 

 

(c) Monitoring and Quality Assurance. The CNMI, through NMHC, will utilize 

its CDBG-DR Compliance staff to monitor grants performance and provide 

quality assurance checks throughout the duration of the grant. The CDBG-

DR Compliance Manager will perform the following duties: 

 

▪ Ensure ongoing compliance with US federal, CNMI State, and local 

regulations through the review of policies and procedures, applicant 

eligibility and award determinations, and program activity files. 

▪ Conduct regular self-monitoring and report results to the CDBG-DR 

Finance Manager (finance/compliance) and the Corporate Director. 

▪ Conduct risk assessment of the projects, programs, and inter-

government recipients and present results to the Corporate Director 

for disposition. 

▪ Coordinate with the outreach/contract management team to provide 

technical assistance to inter-government recipients, contractors, and 

vendors. 
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▪ Coordinate with the outreach/contract management team to conduct 

monitoring visits for inter-government recipients, vendors, and 

contractors. 

▪ Respond to external audit and HUD monitoring findings. 

▪ Identify and investigate potential fraud and refer cases, as 

appropriate, to the NMHC Internal Auditor, Corporate Director, the 

CNMI Attorney General, or HUD’s Office of General 

Counsel/Inspector General. 

 

(d)  Financial Management. NMHC’s financial management policy consists of 

10 distinct sections created to satisfy the requirements of the CDBG-DR 

and CDBG-MIT programs by maximizing investment of CDBG-DR and 

CDBG-MIT funds through the prevention of fraud, waste, and abuse. These 

distinct sections include: 

 

▪ Financial Management. 

 

The CNMI is required to have in place managers who will oversee 

all financial aspects of the CDBG-MIT grant. To meet this 

requirement, NMHC will hire a CDBG-DR Finance Manager who 

will also oversee all aspects of finance and compliance of the 

CDBG-MIT program. In addition, NMHC will assign its two (2) 

senior accountants (finance/data management) who will support the 

CDBG-DR Finance Manager, all of whom are collectively 

responsible for overseeing the planning, coordination, and 

supervision of all finance and accounting operations related to the 

disaster and accounting operations related to the disaster recovery 

and mitigation grants and will perform the following essential 

duties: 

 

o Plan, coordinate, direct and supervise the accounting and 

financial activities that are generated, such as accounting 

allocations, obligations and contracts, pre-intervention and 

processing of disbursements, and preparation and 

establishment of financial reports; 

o Assign and supervise fiscal operations and analyze financial 

reports, including providing additional layer of internal 

controls in calculating and verifying any duplication of 

benefits (DOB); 

o Develop and implement standards and procedures to 

streamline the processes of work and the best use of 

available resources; 

o Apply rules, procedures, and laws and regulations applicable 

to area of work, related to state and federal finances; 
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o Maintain the manual and mechanized control systems 

necessary to protect and safeguard accountable investment 

of all program funds; and 

o Maintain and keep all financial books, manual and 

mechanized records, and documents related to the 

accounting and financial generated. 

 

NMHC will employ the use of three Enterprise Management 

Software Systems to manage the CDBG-DR and CDBG-MIT 

grants. The three (3) systems are listed as follows: 

 

o Winten 2 Property Management System: provides a means 

of tracking all CDBG-DR and CDBG-MIT expenditures and 

revenues, as well as reporting capabilities;  

o HUD’s Disaster Recovery Grant Reporting System 

(DRGR): allows for submission of financial and 

performance data for any activities funded by CDBG-DR 

and CDBG-MIT grants; 

o Servicer 3D: provides loan servicing management, 

collection management, escrow management, and built-in 

reporting. 

 

All documents related to CDBG-DR and CDBG-MIT funds are 

vetted for reasonableness and necessity. All data will be 

maintained within the three (3) financial systems listed. 

 

▪ Payment and Financial Reporting. 

 

Payment and financial reporting will focus mainly on the timing of 

fund transfers as a requirement of the CDBG-MIT program. NMHC 

must minimize the time between the drawdown of federal funds 

from the federal government and their disbursement for federal 

program purposes. The timing and amount of fund transfers must be 

as close as is administratively feasible to NMHC’s cash outlay for 

program costs and the proportionate share of any allowable indirect 

costs. NMHC will exercise sound cash management in fund 

transfers to subgrantees in accordance with OMB Circular A-102. 

 

▪ Internal Controls 

 

NMHC is required to establish internal controls over CDBG-MIT 

funds that provide reasonable assurance that funds are being 

managed in compliance with federal statutes, regulations, and terms 

and conditions of the HUD award. The controls should be compliant 

with guidance in “Standards for Internal Control in the Federal 

Government,” issued by the Comptroller General of the United 
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States, or the “Internal Control Integrated Framework,” issued by 

the Committee of Sponsoring Organizations of the Treadway 

Commission (COSO). 

 

▪ Program Income 

 

NMHC’s treatment of program income focuses on the definition 

according to the CDBG-MIT program, as well as handling within 

those guidelines. Program income earned must be disbursed before 

additional funds can be requested. The importance of tracking 

program income, responsible parties, reporting in DRGR, and 

eventual close out are all further explained in the NMHC CDBG-

DR Financial Management Policy. 

 

▪ Revision of Budget and Program Plans 

 

NMHC will manage all program/project changes related to the 

CDBG-MIT grant. The CDBG-MIT Division, particularly 

managers, will be responsible for discussing any proposed program 

changes which would require a substantial/non-substantial 

amendment.  

 

▪ Period of Performance 

 

The period of Performance section of NMHC’s Financial 

Management focuses mainly on the following main areas: 

 

o Duration of funding/Timeliness of Expenditure 

o Cost eligibility 

 

This section focuses on the timeline required by the CDBG-MIT 

program. According to the CDBG-MIT guidelines, NMHC must 

expend fifty percent (50%) of its CDBG-MIT funds assisting the 

most impacted and distressed areas within six (6) years after a grant 

agreement is executed. NMHC will use projections, as well as 

quarterly estimates, to ensure that these timelines are met. The 

CDBG-DR Financial and CDBG-DR Compliance sections will 

ensure that these costs are eligible and within the guidelines of the 

CDBG-MIT program. 

 

▪ Record Retention and Access 

 

NMHC has established policies, per the NMHC CDBG-DR 

Financial Management Policy on record retention and access, to 

ensure that all records are properly stored and safeguarded. Physical 

and electronic requirements will follow the guidelines set forth at 24 
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CFR 570.490. Listed in the policy are more details on file 

maintenance, safeguarding, and retention of all CDBG-DR and 

CDBG-MIT related records. 

 

 

▪ Audit Requirements 

 

Per CDBG-DR and CDBG-MIT guidelines, “A Grantee that 

expends $750,000 or more during the Grantee’s fiscal year in federal 

awards must have a single or program-specific audit conducted for 

that year in accordance with the provisions of 2 CFR Part 200, 

Subpart F, Audit Requirements. Grantees that provide federal 

awards to subrecipients are referred to as “pass-through entities.” A 

subrecipient must also have a single or program-specific audit if it 

meets the $750,000 expenditure threshold. Pass-through entities are 

required by 2 CFR 200.331 to ensure compliance with Subpart F. A 

Grantee that expends less than $750,000 in federal awards during 

the entity’s fiscal year is exempt from audit requirements for that 

year, except as noted in 2 CFR 200.503. 

 

NMHC has guidelines listed in the NMHC CDBG-DR Financial 

Management Policy’s “Section 10 Audit Requirements,” which 

provided details on the thresholds for single audit guidelines, 

required single audit documentation, audit responses, and federal 

clearinghouse upload procedures. 

 

▪ Monitoring 

 

The primary topics of this section include the quality assurance 

program, monitoring review types and methods, results of 

monitoring reviews, and non-compliance and administrative 

procedures. More detailed information can be found in Section 11 

of NMHC’s CDBG-DR Financial Management Policy that covers 

Monitoring. 

 

▪ Grant Close-out 

 

NMHC’s CDBG-MIT closeout process is designed to ensure that all 

program activities are completed, and funds are expended in 

accordance with the grant agreement, program rules, and state and 

federal requirements. This means that any financial, administrative, 

and performance issues related to the activities undertaken have 

been completely resolved. The closeout process also certifies all 

benefits from the activities funded from CDBG-MIT funds are 

receiving service or benefit from the use of new or improved eligible 

disaster recovery and mitigation activities.   
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(e) Internal Auditor. The CNMI CDBG-MIT Program is required to have an 

Internal Auditor in place to provide independent oversight of the entire 

CDBG-MIT grant. Due to limited grant funds, NMHC will utilize its 

CDBG-DR Internal Auditor for internal audit needs of its CDBG-MIT 

program. The Internal Auditor reports independently to the NMHC Board 

of Directors and Governor, who oversee the CDBG-MIT grant.  

 

Section 3: Mitigation Programs and Application Process and Review 

 
The specific activities funded by the CDBG-MIT grant and set forth in the Action Plan include: 

 

•  Public Infrastructure (Roads, utilities, and facility hardening projects) 
 

NMHC will work with the Governor’s Authorized Representative (GAR) and the CNMI’s Public 

Assistance Office (PAO) in administering the infrastructure mitigation program. For applications 

submitted by Units of General Local Government (UGLGs) and subrecipients, NMHC will 

prioritize providing timely information regarding the project application status. As per the Federal 

Register Notice, NMHC will also prioritize 50% of the funding to projects in the HUD designated 

Most Impacted Distressed (MID) areas: Municipalities of Saipan and Tinian. 

 

NMHC expects to spend down a majority of the funding in the first four (4) years of the grant. 

CAD will release multiple Request for Applications to encourage UGLGs and subrecipients to 

submit project applications. Applicants will be asked to submit applications during the initial 

release on August 2022. 

 

3.1 Communication with Local Governments and Subrecipients  

 

Program applicants will have the opportunity to be provided their application status at any 

time during operational hours by contacting the NMHC CDBG-MIT point of contact via 

phone, submitting an email (cnmi-cdbg-dr@nmhcgov.net) inquiry to NMHC. Additional 

details on communication with local governments and subrecipients can be read in Section 

4. 

 

CDBG-MIT 

Point of 

Contact 

Title Email Tel Nos. 

 

Jonathan I. 

Arriola 

 

CDBG-DR 

Project 

Manager 

 

drprojectmanager@nmhcgov.net  

 

(670) 244-

9447/9448/9450 

 

Wilfred 

Villagomez 

 

CDBG-DR 

Project 

Supervisor 

 

projectsupervisor@nmhcgov.net  

 

(670) 244-

9447/9448/9450 

 

mailto:cnmi-cdbg-dr@nmhcgov.net
mailto:drprojectmanager@nmhcgov.net
mailto:projectsupervisor@nmhcgov.net
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3.2 Application Process: Criteria & Scoring  

 

INFRASTRUCTURE MITIGATION PROGRAM.  

 

Once the Action Plan is approved by HUD, NMHC will release a Request for Applications 

in the August 2022. Subsequent Request for Applications may be release depending on the 

level of unobligated balances after the first Request for Applications. The process will be 

repeated in the subsequent years. Funding will be dispersed annually, until all funds are 

exhausted. NMHC will look to distribute as much money as possible during this first year 

for projects that are considered ready-to-proceed. Technical Assistance will be provided 

for projects close to ready-to-proceed in order to increase viability and develop a pipeline 

of projects. This approach will be duplicated each year to expediate the development of 

projects and timely obligation and expenditure of funds. Eligible applicants will be invited 

to submit applications that propose funding Infrastructure Mitigation projects by the 

CDBG-MIT Program. Responses will be evaluated to ensure the proposed projects meet 

the minimum criteria as outlined in the Program Guidelines and application materials. 

Responses that meet minimum threshold requirements will then be evaluated according to 

the scoring criteria outlined below. 

 

For subrecipients considered to be in a project-design phase, NMHC will provide planning 

and technical assistance to help the applicants further develop their projects and get them 

into the pipeline. NMHC will ensure that there is appropriate tracking and enforcement 

language included in the Intergovernmental Agreement to meet expenditure deadlines. 

Considering time constraints for dealing with environmental, and oversight and monitoring 

issues, each submitted project is assumed to take up to three (3) years to complete. 

Applications must, at a high level, describe their infrastructure project and address how it 

will serve to mitigate risks attributable to hazards identified in the NMHC CDBG-MIT 

Action Plan, Risk-Based Mitigation Needs Assessment, and benefit low-to-moderate 

income populations. Applicants must also include a proposed budget with a detailed 

description of anticipated costs by category, including support services and program 

management and administration. Applications will be evaluated to determine the 

mitigation value and cost effectiveness of the proposed project. An applicant’s planning 

strategy and management capacity must be evident. 

 

Each scored element of the applications is included in a Criteria Evaluation Rubric and has 

a value associated with it. A total of 100 points are available. If eligible applications exceed 

available funding, applicants will be funded in rank order based on evaluation scores. 

NMHC reserves the option to fund all, a portion of, or none of each application submitted 

by an applicant. The scoring criteria is listed below in its order of importance. 

 
Scoring Criteria Max Points 

1 

  

*All priority needs must support housing* 

Priority Need:  Meets one of the priority needs identified in the CDBG-MIT 

Action Plan 

25 
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Priority 1 
Support the restoration/improvement of utilities, water, and sewer 

facilities (25 points) 
 

Priority 2 
Support the restoration/improvement of roads and drainage systems 

(20 points) 
 

Priority 3 

Support the restoration/improvement of critical facilities such as the 

schools, hospital, and others that improve services to the general 

public  (15 points) 

 

Priority 4 
Support the leverage of funding with other disaster assistance (such as 

FEMA and USACE) to ensure resiliency in infrastructure (10 points) 
 

Priority 5 
Support the restoration of other public facilities such as community 

centers, gymnasiums, etc.  (5 points) 
 

2 

Storm Resilience:  In addition to addressing housing unmet needs, program or 

project proposals need to show how they would improve resilience to future storm-

related damage.  

15 

3 

Overall LMI benefit (Percent LMI benefit of the activity): Higher LMI benefit 

of the activity will receive a higher score. For example, a project with 100 percent 

LMI benefit would be scored higher than a project with 65 percent LMI benefit.  

25 

4 

Management Capacity: Subrecipient, program manager, and/or developer 

presents a depth of program or project, case, and compliance management capacity 

to deliver services on-time and on-budget.  

15 

5 

Cost Reasonable Budget:  Budgets reflect cost reasonableness and affirmative 

efforts to leverage CDBG-MIT funds with additional funding to address unmet 

needs. The budget narrative reflects research, quotes and/or contracted pricing.  

20 
 

  Total Maximum Points 100  

 
 

PLANNING ACTIVITIES. 
  
The CDBG-MIT Planning allocation is $811,250 (representing 5% of the total CDBG-MIT 

grant allocation) and will be used to support local, regional and statewide mitigation 

planning efforts. Planning funding can be used for: land use planning, hazard mitigation 

planning, modernization and resiliency planning, upgrading mapping capabilities, and 

other plans. For Local Planning and Hazard Mitigation Planning, NMHC intends to accept 

applications year-round subject to funding availability. Spending through these programs 

is expected to continue for most of the life expectancy of the grant. Additional information 

and details about the application process as it pertains to these can be found in the NMHC’s 
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CDBG-MIT Action Plan. Leftover funds from this allocation, if any, will be reprogrammed 

to fund existing infrastructure mitigation projects through a non-substantial amendment or 

new infrastructure mitigation projects not identified in the CDBG-MIT Action Plan by way 

of a substantial amendment to the program's Action Plan. 

 

3.3 Application Status 

 

INFORMING APPLICANTS OF APPLICATION STATUS.  

 

NMHC is responsible for the implementation of the CDBG-MIT programs and projects, 

including strategic means of communicating with program applicants. NMHC is 

determined at implementing an Infrastructure Mitigation Program that will provide 

assistance to eligible applicants. For applicant communication under this program, NMHC 

and its contractors are committed to sharing timely and accurate information throughout 

the lifecycle of the program. NMHC plans to procure the professional services of an A&E 

firm that will be responsible for providing necessary inspection and scope of work 

especially for structural work for each applicant alongside the CDBG-DR Project Manager 

and CDBG-DR Compliance Manager. NMHC will include standard communication 

requirements in the solicitation for program implementation services.  

 

To ensure effective and systematic communication, NMHC will host and maintain a 

website or web-based portal for applicants to access their application status at any time in 

the process. Additionally, NMHC will gather information from each applicant during the 

critical intake process that will be used for communication purposes. These communication 

methods include: 

 

• Personal interface meetings with applicants; 

• Mailings to the most current and valid mailing address(es); 

• Emails to primary and secondary email addresses; and 

• Phone calls to primary and secondary phone numbers.  

 

Furthermore, NMHC utilizes its CDBG-MITIGATION website to share overall grant 

updates, publication of action plan amendments, and other critical grant information. 

 

 ACCESSIBILITY AND PRIVACY OF APPLICANT INFORMATION  

 

The Privacy Act of 1974 (5 U.S.C. § 552a) requires US federal assistance grantees like 

NMHC to “establish appropriate administrative, technical, and physical safeguards to 

ensure the security and confidentiality of records and to protect against any anticipated 

threats or hazards to their security or integrity which could result in substantial harm, 

embarrassment, inconvenience or unfairness to any individual on whom information is 

maintained.” 

 

NMHC adheres to established procedures for the protection of Personally Identifiable 

Information (PII), through its Standard CDBG-DR Personally Identifiable Information 

Policies & Procedures (Attachment A), and as outlined in 24 CFR Subpart B, et seq., and 
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NMHC requires that inter-government recipients and contractors comply with these 

requirements and protocols where necessary to safeguard an applicant’s privacy. PII 

includes names, addresses, income-related documents, disability status, employment 

status, and other information from applicants and beneficiaries. The owner-occupied 

rehabilitation and reconstruction program will collect only basic, necessary PII from 

applicants. NMHC will limit the collection of extraneous personal information, gathering 

only what is minimally required by regulatory and program guidelines. NMHC will be 

subject to § 5.238 Criminal and civil penalties, among others, in which persons who violate 

the provisions of 42 U.S.C. 3544 or 26 U.S.C. 6103(l)(7) with respect to the use and 

disclosure of income information may be subject to civil or criminal penalties under 42 

U.S.C. 3544(c)(3), 26 U.S.C. 7213(a), or 18 U.S.C. 1905. 

 

NMHC releases records containing PII upon request to federal and state auditors in 

accordance with the auditors’ requirements and to other federal or state agencies if 

coordination with these entities is necessary to process an application for assistance. The 

provision & protection of all PII will be conducted in accordance with US HUD’s 

regulations and NMHC’s established PII policies and procedures. If records containing PII 

are subject to Freedom of Information Act or CNMI Open Government Act requests, such 

records shall only be released in accordance to laws, respectively. Representatives of HUD, 

HUD’s Inspector General, and the Comptroller General of the United States will have the 

right to access any document, paper, or other record pertinent to a CDBG-DR award to 

complete audits, examinations, excerpts, and transcripts. This information also includes 

access to PII. 

 

RESPONSIBLE SECTIONS/PERSONNEL 

 

For all CDBG mitigation activities and communications, the CDBG-DR Project Manager 

oversees the program and contractors and is responsible for ensuring communication is 

accurate and sent in a timely manner. Moreover, the CDBG-DR Project Manager and 

CDBG-DR Compliance Manager will ensure that projects are compliant with NMHC and 

HUD requirements. The CDBG-DR procurement officer shall be responsible for all matters 

involving procurement prior to contract award unless otherwise designated or directed by 

the Corporate Director. 

 

 

Section 4: Internal and Interagency Coordination 

 

NMHC will be responsible for managing the mitigation funding, but mitigation is relevant to how 

other CNMI government agencies operate and is becoming an important part of the conversation 

with local governments and their constituents. NMHC’s CDBG-DR/CDBG-MIT Leadership 

Team will hold several recurring meetings, weekly and monthly, to address internal and 

interagency coordination. 
 

4.1 Coordination between Federal, State, and Local Departments  
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To facilitate project development and ensure that awarded projects stay on schedule for 

completion, NMHC will institute regular monthly meetings with the CNMI Governor’s 

Authorized Representative (GAR), CNMI PAO, and FEMA (as needed). The GAR and 

PAO may invite local units of government as needed to these meetings. As may also be 

needed, NMHC will also be holding regular meetings with the CNMI’s Office of Planning 

and Development, Tinian Mayor and Leadership, CNMI’s Homeland Security and 

Emergency Management (HSEM) Office, CNMI’s Historic Preservation Office (HPO), 

CNMI’s Department of Public Works (DPW), and other permitting agencies. 
 

4.2 Coordination in Implementing the Action Plan  
 

Eligible subrecipients will be UGLGs. Each subrecipient will be assigned to CDBG-DR 

Project Manager who will consult with and seek guidance from the Corporate Director, 

Deputy Corporate Director, or CDBG-DR Program Manager on matters relative to the 

CDBG-MIT Action Plan. There will be weekly internal meetings with Project Manager 

and staff and at least bi-weekly updates to Corporate Director, Deputy Corporate Director, 

and CDBG-DR/CDBG-MIT Leadership Team. These meetings will cover the status of 

projects and progress on the overall CDBG-MIT grant. Meetings will include an update on 

project scheduling, challenges implementing mitigation activities listed in the Action Plan, 

etc. 

 

Section 5: Technical Assistance 

 

As stated in a prior section, Implementation and Capacity, NMHC has the necessary CDBG-DR 

staff members to implement the CDBG-MIT grant. Additional staffing, as the need arises, is 

accounted for in current hiring processes and will provide additional program management support 

for specific CDBG-MIT programs and compliance that ensure that grants funds are spent 

appropriately.  

 

HUD has procured ICF, a private consulting firm, and NMHC has procured the services of Pacific 

Coastal Research and Plan (PCRP), another private consulting firm, who are assisting NMHC with 

CDBG-DR and CDBG-MIT grants. The scope of the work will include providing technical 

assistance upon request to current NMHC staff members. Should NMHC determine that a 

knowledge gap or technical expertise is lacking, a request will be made for technical assistance 

from its procured contractor and/or HUD. NMHC will build upon the CDBG-DR knowledge 

gained from any technical assistance received to continue the development of expertise to oversee 

future CDBG-related funding administered by NMHC. Expertise will be sought after for the 

following areas:  

 

▪ Project Application  

 

▪ Program Policies and Procedures 

 

▪ Monitoring  

 

▪ Computer system implementation 
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▪ Training for subgrantees 

 

Fill in Knowledge Gaps  

 

NMHC recognizes the value of timely and pertinent technical assistance specific to the program 

requirements associated with the CDBG-MIT grant. The agency will ensure that staff have 

adequate knowledge for managing the CDBG-MIT program during the course of the grant through:  

 

▪ Ongoing Technical Assistance with HUD: NMHC has initiated ongoing technical assistance 

meetings with HUD bi-weekly to ensure that the State is administering its CDBG-DR and CDBG-

MIT programs that are both in compliance with federal regulations and streamlined for efficiency. 

There are also regular weekly meetings with ICF, a HUD-paid CDBG-DR/MIT technical 

assistance assigned to the CNMI. A training schedule has been developed with ICF.  

 

As NMHC begins to implement the grant, PCRP will help reevaluate staffing capacity to address 

future capacity gaps if applicable and offer guidance and solutions on DRGR data management.  

 

▪ Staff Training: HUD has procured ICF to offer program guidance and direct the agency on the 

best way to setup programs, administer the funds, and train staff through March 2022.  

 

▪ Conferences/Workshops: Some key NMHC staff have attended regular trainings administered 

by HUD and other entities, These workshops have been important for other grants (e.g., CDBG-

DR) in decreasing the time of recovery post-disaster. With CDBG-MIT, off-island training will be 

planned and scheduled as needed. 

 

 

 

 

 

Section 6: Accountability 
 

The Northern Marianas Housing Corporation currently administers multiple grant programs 

funded by HUD. The CNMI has designated NMHC as the lead agency charged with administering 

the day-to-day operations of the CDBG-DR and CDBG-MIT programs. 

 

• Jesse S. Palacios the NMHC Corporate Director and reports directly to the NMHC Board 

of Directors who, in turn, report to the Office of the Governor. Mr. Palacios briefs both the 

NMHC Board and the CNMI Governor on program progress and major decisions. 

 

• Zenie P. Mafnas, NMHC’s Deputy Corporate Director who reports directly to the NMHC 

Board of Directors who, in turn, report to the Office of the Governor. Ms. Mafnas assists 

the Corporate Director oversee NMHC’s overall operations and serves at the agency’s 

official liaison to the Office of the Governor and CNMI Government Offices. 

 

• Staff Internal Auditor (Vacant position), reports directly to the CNMI Governor on matters 

involving CDBG-DR and CDBG-MIT grant administration and compliance. 



27 | Page    CNMI NMHC CDBG-MIT Implementation Plan and Capacity Assessment  

 

• Jeffrey Q. Deleon Guerrero is NMHC’s Chief Financial Officer. He reports directly to the 

NMHC Board of Directors who, in turn report to the Office of the Governor. Mr. Deleon 

Guerrero is charged with overseeing NMHC’s overall finances that include CDBG-DR and 

CDBG-MIT. 

 

• Kimo M. Rosario is NMHC’s CDBG-DR Program Manager. He reports to the Corporate 

Director and Deputy Corporate Director and coordinates with both to align grant 

implementation with CDBG-DR and CDBG-MIT strategic goals and objectives. 

 

Section 7: Grantee’s Certification 
 

The NMHC certifies to the accuracy and validity of the evaluation of its internal risk and 

management capacity, as attested to by executing the P.L. 115-123 Financial Management 

and Grant Compliance Certification for All Grantees Receiving CDBG-MIT Funds 

(October 2020), submitted with this Certification Documentation and Implementation 

Plan. 

 

 

__________________________   ______________ 

Authorized Signature     Date 
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